
Important information
for business license 

Any person or company that intends to carry out any business activity for the sole purpose of making profit MUST obtain a business
license (BL) under the Business License Act No. 19 of 1998

How do I obtain a Business License?
Complete the Business License Application Form. The application may require you to provide the following documents from the Vanuatu
Financial Services Commission (VFSC):

1.Business Trade Name if it is a sole trader (one owner)
2.VFSC Partnership Certificate if business  has more than one owner
3.Incorporation Certificate – if it is a company limited by shares 

Further, depending on the nature of your Business, you may be asked to provide  relevant supporting documents as  referred to in Table 1.1)
Application forms are available at the taxpayer service office in Port Vila, Luganvile and Lenakel or can be accessed from the website
Foreign investors however, are required to submit copy of the Vanuatu Investment and Promotion Authority (VIPA) Approval Certificate

what is the process of renewing a
business license?

1.Complete the Business License Application Form
2.Provide a record of the previous year’s actual business

income
3.If there were any changes in business ownership, attach

supporting document from VFSC
4.Submit the completed form with all required

documents (VFSC Trade Name or Partnership
Certificate etc).

5.Additional documents as referred to in table 1.1 may be
required depending on the nature of your business

How much does a new business license cost? 
1.Schedule 1 of the Business License Act provides for the license based on the business turnover starting with a basic fee of VT

10,000 for turnovers of less the 4 million Vatu. 
2.Fees are applied on business activities under each category and location/premises at which the business is conducted 
3.Fees will be charged on a pro -rata basis for new applications lodged during the year.

For Example, if you lodge a new business license application in the month of June: 
               BL FEE = Category Fee * Remaining No. of the months/12 Example: = D2*6/12
                                    10,000*6/12
                                    = VT5,000

How much does it cost to renew a
business license?
1.Renewal fees are based on the previous gross turnover.

2.  If multiple categories are renewed, license fees are
charged on each category’s turnover. 

Example: 
Categories C (Construction) and D2 (Retail) with a total
turnover of 6 million.
  BL Fee: Separate the total income - C (VT 1 million & D2
(VT5 Million). C - VT10,000 + D2 - VT20,000= VT30,000

Note: fees are based on turnover per the schedule as shown
in the application form: 
Turnover VT = 0 - VT3,999,999 = 10,000VT Turnover VT
=VT4,000,000 -VT 9,999,999 = VT20,000VT

Are there any penalty fees for late business
license renewals?
 A 10% monthly penalty applies to the principal fee.

 Example: VT30,000 × 20% (2 months) = VT6,000 penalty.


